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In order to access to SRM system, connect to www.edison.it and select the link “Suppliers" as shown in
the following image:
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Then select link "Access the functionalities of SRM Portal" as highlighted below:
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m COMPANY ACTIVITIES RESEARCH & INNOVATION LIENT AREA | INVESTOR RELATIONS | GOVERNANCE | PRESS ROOM | SUSTAINABILITY | CARFERS .

The market Home » Business Areas » Supplers Ares

Energy . . . -
Hydrocarbons Jrr J i ! {Z_ =) PAGE READER ¥
Plant and Systems

Trading it is a general policy of the Edison Group 1o purchase goods and services of any type in a

ransparent and straightforvward manner, guarantseing maximum impartialty and open
competition and ensuring that contracts sre negotisted congistent with best commercial
practices and Group principles and comply with the relevant lsws and EU direclives.

Howy to become a supplier

How to becomiel supphsi

Suppliers gualitication
portal

SR Fortsl Supplier Qualifigition

Measurement sheet portal
Suppliers whao wilh to be included in the list of qualified suppliers of the Edison Spa Graup
can irtrocucs thelfselves by accessing the portal and beginning the process of entering the
data recilired 1or 1Reir evallation.

Contract documentation

Access the fundionalities of the pplier Oualification Pertal

SPM Portal

RELATED CONTENT
ENIRONMERT The SR Portal is fhe tool that makes it possible to achieve the chosen objectives, minimizing
the effort recuirecoth of Edison employees and Company suppliers. The SRM Portal |s used
COMMERCIAL OFFER to manage:
THE MARKET

- recérved for expressly invied suppliers
Frocessing for orders based on framework contracts andior electronic

- Electronic tende|
- Completed Order

SYSTEMS

INTERACTIVE IV ik a
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The Cortract Completion Sheets Portal 5 & tool that enables suppliers to erter in resi time,
directhy from their offices, information about ywork completed pursuart to contracis executed
with the Edison Group

MNAT
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EREGULATED
MARKE
PRODUCTION

ENERGY MARKET

3 the functionalities of the Coniract Completisn Sheets Portal [taiian only]

Contract Documents

Thiz page camains the general documents that govern order s issued by the Edison Group

Contract Documents

Last updete : Wednesday 11 March 2009

Finally select the link "Click here” as shown below:
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The online tender is an useful tool that allows to manage & hid. Each bidder, once invited, can send a bid in real time with all information enclosed.

Hiovwy 10 hecome & supplisr To participate to an online tender is necessary:
Suppliers qualification
portal to own an userid and password,

=RM Fortal o read Rules for condusting online tender ;

= b to be invited to an online tender (through an email message)

Measurement sheet portal

Contract documentation
Each Edison's suppliers may notify by themselves the delivery status for goods or the achisvement of services related to orders issued by the e-
Procurement system
- i il
RELATED CONTENT ‘ a
ENYIROMMVENT Downlo re the Manual fffer Creation
COMMERCIAL QFFER Download here thie Manualh seivice and material entry sheet for Edison e-catalogue orders
THE MARKET

To access the SRhportal, click hers

SHAREHCOLDERS
GUIDEBOOK
ELECTRIC ENERGY
FPRICES COMPETITION Last update ; Tuesday 18 November 2008 Page aler
INSTALLED CAPACITY

DIRECTIVES WIND

For support and assistance, please email to: Sta

A new page will be opened for the access to SRM system. Suppliers have to insert their own USER ID
and password and select “Log On” as shown in the following image:

123458

fivesuuiase: |
20 |

r

upplier
n e I a t i o n s h i p i : & avyenuto alcumo switcha HTTPS, invic password

Management

Care: O
Richiedere ID utente
L'utente ha dimenticato la password o I'D utente? Help.

Copyright © 2005 SAP AG. All Rights Reserved
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In this scenario vendors access to SRM system in order to register service entry sheets referred to a
purchase order. They can register documents until the PO expected value is covered by items on
Entry Sheets.

Select from the user menu transaction "Enter Delivery/Service".

As result vendor will access the page with search criteria to find Purchase Orders or Entry Sheets
already registered.

To display Entry Sheets select form the field “Make a Selection” “Display/Process Confirmation”: then
search Entry Sheet by Purchase Order Number, Confirmation Number or Timeframe.

« Confirm Goods / Services

» Processo Qualifica Fornitore

Ilake a Selfction: | Confirm Goods Receipt/Services Performed v

» Bidder - -

. Confirm Goods Receipt/Services Performed
Erter Delivery / Service Display/Process Confirmation
Edit Adcresses To confirm didered oo - e

Start Enterprise Buyer Inbox
Change My Settings
» Processo Qualifica Fornitore: Purchase Order Numker Requester Purchase Order Name Timeframe

j= | o [Last 7Days v

Search for Purchase Order

Extended Search

Search Result: 0 Purchase Orders
Number Name Crested by Posting Date Action
No docurnents correspond to search criteria or no autharization

Display and Process Confirmations

Make a Selection: | Display/Process Confirmation -

_ To display or edit confirmations, first find a confirmation.

Find Confirmation

Purchase Order Number Confirmation Mumber Status Timeframe — ~
2 e Area Find Confirmation

- | v | [Last7Days +|

Start| Extended Search

To display or edit confirmations, choose the number belavy or %

Search Result: 0 Confirmations
Number Spegific. Mame Ref. Document Created by Posting Date Created on Status Action

No documents correspond to search criteria or no authorization

To process an entry sheet, select from the field Make a selection "Confirm Goods Receipt/Services
Performed”. Then search the purchase order by Purchase Order Number, Purchase Order Name,
Requester end/or Timeframe.

Confirm Goods | Services

Make a Selection: | Confirm Goods Receipt/Services Performed v

To confirm ordered goods or services, first find & purchase order

Search for Purchase Order
Purchase Order Number Requester Purchase Order Name Timeframe
' Y Last7Days |

Start| Extended Search

*=SETCN RESUIC U PUTCNASE OTaers,
Number Name Created by Posting Date Action
No documents correspond to search criteria or no authorization
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System will display the list of the order for which a confirmation can be made in the frame under
search criteria.

In order to create Entry Sheet, select the button on the right of the order as shown below:

Confirm Goods | Services

Make a Selection: Confirm Goods Receipt/Services Performed v

To confirm ordered goods or services, first find a purchase order.

Search for Purchase Order
Requester Purchase Order Name Timeframe

= |a | | [

Purchase Order Number

Extended Search

To confirm receipt of goodsiservices, choose ﬁ
To enter times for services performed, choose 3

Search Result: 27 Purchase Orders

Number Name Created by Posting Date Action
» 42000372344 test lgnazio Zonca 02.07.2009 fis: 03|
» 42000372311 Test verzuolo lgnazio Zonca 01.07.2009 = 03]
» 42000372301 Test - sicetd ¢j Ignazio Zonca 30.06.2009 Fedo
v 42000372291 TEST Ignazio Zonca 30.06.2009 ﬁj < |
ftem Description Ordered Order Value Confirmed Confirmatn Value Calculatd Invoice Value
TEST Limit 1.000,00 EUR 0,00 EUR - - \3

Insert the following data in the frame that the system will show:
- Confirmation Name

- Delivery/Performance Name

- Reference Document

Confirm Goods / Services

Evaluate | Back to Inttial Screen

In order to be able to find the confirmation later, give it & name

Confirmation Number 5000024960
(Confirmation Name |Service entry sheet for service VWA Purchase Order Number 4200037229
DeliveryiPerformance Date * (10.08.2003 | [ fReterence Document 11234567 |

1. Change the quantity if required (for example, for partial confirmations) and other details
2. Choose "Confirm" above

ttem Overview

Deselect Al tems  »  fem Description Product Quantity * Unit Net Price Assigned to Description Purchase Order /ftem  Product Category  Last Delivery Actions
v Limit TEST 4200037229 /1 2
1 # [ v |euR Cost certer EAOI60 420003722911 [ & O @

[t [Addfem(s)] Add Cetelog tem: MDM_CAT

In order to select the items of the Entry Sheet, vendor can access Web catalogue selecting the button
Start . . .

as shown in the previous image.
In a new page will appear the service catalogue as shown below: vendor can search services by
“keyword” or “category”.
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Vendor can even access the “Extended Search” in order to find services by:

. Service Number: user can insert service code or a part of it and use the options "starts with",

"contains", "ends with", etc.

. Description: : user can insert description or a part of it and use the options "starts with",
"contains”, "ends with", etc.

Once the search criteria as been inserted, start the search with the button “Search”: system will show the list
of selectable services in the bottom of the page.
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Vendor have to select service items selecting the checkbox on the first column on the left, update quantity
if necessary, and finally select the button “Add to shopping cart” as shown in the following picture:

[l Add to Shopping Cart [ fshopping Cart Preview | Compare | Add to Shopping List | Remave from Shopping List|

In order to display all the items in the shopping cart select from the top oh the page the "View
Shopping Cart":

In order to transfer items from the catalogue shopping cart to the Entry Sheet document select the
button "Transfer Iltem(s)":

EDSONTSS | 155 Fackty Senvos 11, 000120169




J
& S EeDISON

€DF GROUP

System will show service items selected from the catalogue in the entry sheet document as shown below:

Confermare merce / prest. servizio

[e | [Parcheggiare] [ Controliare | [ Aggiemare | [Ripristinare || Valutare | Indietro alla videata iniziale

Per ritrovare facimente la conferma in un secondo momento, inserire il proprie nome

‘Numero della conferma 5000024952

‘Nome della. conferma ‘Conferma per servizio XOOXXX Numero ordine d'acquisto 1000079302

Data consegnalprestazione * |04.08.2009 Doc. di riferimento BOLLA1234

1. Modificare eventualmente Ia quantita (ad es. per le conferme parziali) e altri dati
2. Cliccare in alto su "Conferma®

Elminare marcature da futte ke posizion  Posizione  Descrizione Prodotto Quantta®  Unts  Prezzonetto Imputato a Descrizione  Ordine d'acquisto / Posizione  Categoria prodotto  Ultima consegna  Azioni
v Limite Pos. prest. 1,0 IR 1000079303 / 1 CYER ]
1[ooss. ][ | o [10 | [nR w]] [79.82 |Eur Centro di costo EA0109 Rapp. Ist.- Roma 1000079303 /1 | pulzie e disinfesta | w [m] QE T

[ [Augiungere posizioneli]  Aggungere posizione catalogo:

*Ins. obbl.

Confirm Goods | Services

In order to be able to find the confirmation later, give it a name

Back to Intial Screen

Confirmation Number 5000024960

Confirmation Name ISerwce entry sheet for service ViAWY Purchase Orcer Number 4200037229

DeliveryPerformance Date * |1IJ 08 2009 Reference Document 1234567

1. Change the guantity if required (for example, for partial confirmations) and other details
2.Choose "Confirm" ahove

Product Category Last Delivery  Actions

Deselect &lltems > Hem Description Product Quantity * Unit et Price Assignedto Description  Purchase Order [ tem
~ Limit TEST 4200037229 /1 & @
1 service from catalog| | | & [100 [[Me ] [2400 |EUR Cost center EAD1ED 4200037229 11 | Meterial group 1 % O |[aEa@

4
Add Catalog fem: | MDM_CAT &

* Reauired Ertry

To check that all data inserted are correct, select the button “Check”.

Using button “Hold” user can save entry sheet without delivering it to Edison; to send the document
to Edison select the button per “Confirm”.

Numero della conferma 5000024952

Nome della conferma Conferma per servizio XX Numero ordine d'acquisto 1000079303
Data consegnalprestazione * 04.06.2009 Doc. di riferimento BOLLA1234
Marcare tutte le posizioni » Posizione Descrizione Prodotto Quantita * Unita Prezzo netto Imputato a Descrizione Ordine d'acquisto / Posizione Categoria prodotto  Ultima consegna Azioni
v Limite Pos. prest. 1,0 NR 1000079303 / 1 QE@
1 0069-derattizzazione Susegana 1,0 NR 79,82 EUR Per 1 NR Centro di costo EA0109 Rapp. Ist.- Roma 1000079303 / 1 pulizie e disinfesta q E] ((_-Ll

Once that the entry sheet has been confirmed, will be sent for the approval to the Edison user that
requested the Purchase Order.

Vendor can check the status of the entry sheet as described at the beginning of this handbook.
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After the Edison user approval the status of the entry sheet will be “Posted in the Backend” as
shown below:

e B . i

Display and Process Confirmations

_ e ———

To display or edit irmati first find a

Purchase Order Number Confirmation Number Timeframe
B R - ¥ I T T

To display or edit confirmations, choose the number below or q

5000024330 Entrata Merci Verzuolo 8181 Marco Pisa 31.07.2009 31.07.2009 Awvaiting Approval Q
5000024925 entrata merci prest. generica 1234 Marco Pisa 30.07.2009 30.0'.2009 'Posted in the Backend l Q




