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PREREQUISITES

MSW is a Web application integrated with Sap R/3 that requires a PC with at least this
minimum configuration:

e Hardware:

o Processor - Pentium 60 ( recommended P133 or superior)
o RAM Memory - 32 MB (recommended >= 64MB )
o Color Quality - 256 (recommended 16 bit or superior)
o Screen resolution - 800 x 600 (recommended 1024 x 768)
o Modem - 56 kbit/sec
e Software:

o Internet Explorer 5.0 or superior
o Windows 95 or superior
o Acrobate Reader (recommended)
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LOGON

The new access to the application of Measure Sheets for Web-based accounting of the
work must be done now using the public Internet at the following link:

http://srm.edison.it:8101/sap/bc/qui/sap/its/bbpstart?sap-client=220

In this URL login page appears as follows:

SAPSS

Logon
Utente

Password

17

Mandante 220
Lingua taliano ||

Accesso faciltato [~

Richiedere ID utente

L'utente ha dimenticato la password o lD utente? Help

© 1996-2004. SAP AG

You can use here the only user access to the Supplier Portal SRM Edison, which will
screen at the start page with the following new menu available, enriched the transaction
highlighted:

Clicking on the link "accounting work" opens a new Internet Explorer browser window that
projects the user directly into your Web page extent of Sheets, which displays the list of
contracts available and from which it can continue to work exactly as has always done:
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€ SRM - Enterprise Buyer - Windows Internet Explorer provided by IBM

@‘.v\-‘_:;v = edison.it:5100/s gui/sapits/bbp cient=2208sapang E ‘T’] || 42

S Favorites 35 v | 37 SRM - Enterprise Buyer X aGoogIe Traduttore= |

mySAP SRM Home Log off

+ Supplier Qualification my S Ap

Qualification renewal Request

Qualification Questionnaire Su P pl ier
+ On Line Negotiation I -
Request For Quotation Relatlonshl P

~ Gestione documentazione di

v Web Measurement Sheets
Accounting Jobs

Management

d\SOﬂ.\(i = g 3 3 3 S0S=. Vi & *’ R ..,'.__7:

hilo Mail —g‘Lista contratti aperti - Windows Internet Explorer provided by IBM Q TR e
“\‘:‘;—\—C ) Lg, 1t/ edison.it ap(bD1pdC A= 2 ‘:l YIRS ".' S0ge 4‘ i
W Favorites | @ Lista contratti aperti ‘ ) 28 @ - Page- Safety- Tods- @-

4

€
Fogll Misure Web * ~ €DISON

it €DF GROUP

A Solution by IBM Italiz

Benvenuto katia! Giovedi 22 Dicembre 2011 Manuale PDF | Dati Personali | Contratti | Logoff

124883 Kristal Service S.n.c. Lista Contratti

rH] Aperto e autorizzato v | ©@ v[_ li ]A / ]‘

Stato n Co to iZi Descrizione Contratto Divisione Descrizione Dj
©9 5000015047 00010 Pulizie civili CTE Porto Viro co3 C.le Termoel, g/PORTO VIRO
(214 5000015480 00010 SERVIZIO DI PULIZA CTE AZOTATI Ccr4 C.LE MARZFERA AZOTATI

©9 5000016542 00010 Servizio di pulizia CET Porto Viro Co3 C.le Tergfoel, di PORTO VIRO

©9 5000016320 00010 Servizio di pulizia CET Marghera Azotati CcT4 C.
(2]~ 5000017956 00010 Servizio di pulizia CET Porto Viro Cco3

IARGHERA AZOTATI

Termoel, di PORTO VIRO

(214 5000018370 00010 Servizio di pulizia CET Marghera Azotati cT4 C.LE MARGHERA AZOTATI

©0 5000019327 00010 Servizio di pulizia CET Porto Viro Co3 C.le Termoel, di PORTO VIRO

(2] 5000019619 00010 Servizio di pulizia CET Marghera Levante w4 C.le Term. MARGHERA LEVANTE

o0 5000019884 00010 Servizio di pulizia CET Marghera Azotati CcT4 C.LE MARGHERA AZOTATI
/@ ntemet fa v ®00% -

/

As you can see in the picture above, below, the Aession remains active work on the SRM
portal, while the user can work in full screen gize of course in Spreadsheets Web When
finished, it is recommended that the usual “Logoff’ by pressing highlighted link.

The window will close automatically, seeking confirmation of the closure of the Internet
Explorer browser and the user will find himself 'on the home page of the portal in which
SRM will continue to work or leave the system Logoff also doing this:




Oggetto

q
~ T EeDISON

€DF GROUP

Documentazione

Progetto / Societa

MSW Vendor handbook

Autore

Documento

FMW_Vendor_handbook__e | 6/18

n.doc

Pagina

Status

Data
29/09/2011

?’é SRM - Enterprise Buyer - Windows Internet Explorer provided by IBM

@u\__//;v :27 edison.it:5100/s qui/sapits/bbp

S Favorites :gg ‘ - JE?SRM - Enterprise Buyer

X | &3 Google Traduttore = |

mySAP SRM

+ Supplier Qualification
Qualification renewal Request
Qualification Questionnaire

+ On Line Negotiation
Reguest For Quotation

~ Gestione documentazione di
Inserimento documentazione

v Web Measurement Sheets
Accounting Jobs

Home

mySAP

Supplier
Relationship
Management
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CONTRACT LIST

Once connected to the system the list of available contracts will be shown.
Closed contracts are not shown.

In this screen there are following informations:
e Contract status
e Contract number
e Contract position
e Contract description
e Plant

e Plant description.

g
Fogll Misure Web ~, % EDISON

€DF GROUP

Welcome katia! Monday 3 October 2011 Guide PDF | Personal Details | Contracts | Logoff

124883 Kristal Service S.n.c. Contracts List

Contract Status | Open and Authorized |v |  ©@

Status Contract number Position Contract Description Branch Branch description

0 5000015035 00010 CONTR. GEN. PULIZIE CIVILI M. LEVANTE CcM4 C.le Term. MARGHERA LEVANTE

o0 5000015047 00010 Pulizie civili CTE Porto Viro Cco3 C.le Termoel. di PORTO VIRO

0 5000015480 00010 SERVIZIO DI PULIZA CTE AZOTATL T4 C.LE MARGHERA AZOTATL

By selecting the contract (mouse click on the contract number) is possible to access to the
list of REL linked to that contract.

REL LIST
It is the list of all REL belonging to the selected contract.
A system of traffic lights shows the REL status:

e All (©®) > REL is not yet closed, has been authorized and completely released
from Edison user. Is possible to create a new MS.

e Closed or not Authorized(®@) - REL has been closed by Edison or one step is
missing at authorization cycle. In this case is not possible to save (and save to ap-
prover) the MS belonging to this REL. The only possible action is the display of MS
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previously created and the filling of the document MS in parked status (no sending
to approver)

It is possible select a filter on REL status:
e All (Open and closed): default value

All - 18 _ { Back to Contracts

e Only REL Open and Authorized:

e Only REL Closed or not Authorized:
Closed or not authorized |v|  @® [ View ] | BacktoContracts |

§
Fogll Misure Welb *, < EDISON
. I eDFGrouP |
4 Solution by T8M Ttz
Welcome katial Monday 3 October 2011 Guide PDF | Personal Details | Contracts | Logoff

124883 Kristal Service S.n.c. 5000015035 10 CONTR. GEN. PULIZIE CIVILI M. LEVANTE _REL List
o e o=
er Branch I

3000087328 00010 Servizio di pulizia centrale C.le Term. MARGHERA LEVANTE

o0 3000087331 00010 Servizio di pulizia container cM4 C.le Term. MARGHERA LEVANTE

o0 3000087332 00010 Pulizia palazzina ex Demil cM4. C.le Term. MARGHERA LEVANTE

Back to Contracts

In this page there are in order the following informations:
e REL Status
e REL Number
¢ REL Position
¢ REL Description
e Plant
e Plant description.

By selecting the REL (mouse click on the REL number) is possible to access to the list of
MSW linked to that contract.
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SERVICE ON DEMAND LIST
Contains the MS list of the selected REL.

A system of traffic lights shows the MS status:

e Green Trafficlight @ : MS has been approved by both Edison approvers and the
creation of the respective document in SAP R/3 has been successfully.

e Yellow trafficlight & : MS has not yet finished the authorization cycle.

e Red trefficlight @ : MS has been rejected by one or both approvers and no other
action is possible for that document

It is possible to select a filter for the MS status:

e All MS (Approved, Waiting for approval, Rejected): default value:

‘ Ms Status  All v| @00 | view

e Only MS Approved:

‘ M5 Status | Approved v| @08 | view

e Only MS During approval:

‘ MS Status  During aporovall v ©00Q | View

¢ Only MS Rejected:

P ewris O backtore ]
W newrs I sockeore ]
P newris [ ackrore

P newns )0 oeckrore |

‘ MS Status | Rejected v OO0 | view

Button
in change mode the page of MS details.

(New MS) allows the creation of a new number of MS and shows




Oggetto Progetto / Societa
Documentazione

‘ Documento Pagina
& = @DISON MSW Vendor handbook FMW_Vendor_handbook_e | 10/18
n.doc
% €DFGROUP  [MAutore Status Data
29/09/2011

124883 Kristal Service S.n.c. 5000015035 10 CONTR. GEN. PULIZIE CIVILI M. LEVANTE Servizio di pulizia container

MS Status | All vl 900 [ view J [Cwewms | [ BacktoREL |
REL start work date REL end work date Operator/In charge In charge/ Responsible
01.07.2008 30.06.2009 FATTORL Lucio FATTORE PAROLIP Paolo PAROLIND
MS number MS Description Status Status description Notices/Forcing Start work date End work date
2011000010362 prima prova fmw marghera casteli 000 L'acquisizione deve rientrare nel per, validita ordine d'acquisto (20090630 - ) 07.09.2008 07.09.2008
seconda prova per refresh casteli 000 wirong measurement sheet 08.09.2008 08.09.2008
terza prova timbrature marghera castelli 00 L'acquisizione deve rientrare nel per. validita ordine d'acquisto (20090630 - ) 07.08.2008 07.08.2008
prova messaggio 00 L'acquisizione deve rientrare nel per. validita ordine d'acquisto (20090630 - ) 12.09.2008 12.09.2008
prova in inglese 000 1l modulo di acquisizione 1000421320 & stato cancellato 12.09.2008 12.09.2008
prova con Roberto sella o000 L'acquisizione deve rientrare nel per. validita ordine d'acquisto (20090630 -) 13.09.2008 13.09.2008
prova con Roberto per imbrature Q00 Entry sheet 1000421330 deleted 10.08.2008 10.08.2008
test 1 sviluppo Barbara Lucio 000 L'acquisizione deve rientrare nel per. validita ordine d'acquisto (20090630 -) 08.08.2008 08.08.2008
test allegati 00 Under approval to PAROLIP Paolo PAROLINI 07.08.2008 07.08.2008

Fogll Misure Welb ~'=eDIsoN

eDF GROUP |

Welcome katial Monday 3 October 2011 Guide PDF | Personal Details | Contracts | Logoff

Del.

In this page there are in order the following header informations valid for any MS of the
REL:

e REL Works Start Date
e REL Works End Date

e Operator/In charge

e In charge/Responsible

There are in order the following informations belonging to MS:
e MS internal number (given automatically by the system)
e MS description (given from vendor)
e MS Status(Approved, Waitng for approval, Rejected)
e Status detailed description

e Note: shows the name of the user supposed to be the approver or the reason of the
rejection from the

e MS Works Start date
e MS Works End Date

e Flag of deletion: is visible and selectable only when MS is in status parked by the
vendor. (MS is not still delivered to first approver)

By selecting the MS (mouse click on the REL number) is possible to access to the details
page for that MS.
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MS DETAILS

It is possible to access this page in:

Display mode - Vendor has already saved MS and no furth

er change is possible.

¢ Insertion/Change mode - Vendor selected button in previous page or

selected a MS previously parked.

Details display

Foglt Misure Web

Welcome katia! Monday 3 October 2011

‘Q
& T EeDISON

€DF GROUP

Guide PDF | Personal Details | Contracts | Logoff

124883 Kristal Service S.n.c. 5000015035 10 CONTR. GEN. PULIZIE CIVILI M. LEVANTE Servizio di pulizia container 01.07.2008  30.06.2009 Services on Demand Details

L Back to Heasurement Sheets |
Measurement Sheet\Description Start work date End work date Operator/In charge In charge/ Responsible
2011000010362 prima prova fmw marghera casteli 07.,09.2008 07.09.2008 FATTORL Lucio FATTORE PAROLIP Paolo PAROLINI
Allegati
Position Service Code Service Description Quantity UoM Registered name/Operator RLA Note Del.
1 12005800600 PULIZIA GIORNALIERA 1,0 NR {no dimensions)
[ Back to Measurement Sheets ]

In this page there are in order the following header informations valid for any service line of

the MS:
e MS number and description
e MS Works Start Date
e MS Works End Date
e Operator/In charge
¢ In charge/Responsible
.

Attachment indicator: icon &1 is a memo for first and second Edison approver. It

means the vendor sent one or more attachments for that MS.

There are in order the following information concerning positions of MS:

Service position: progressive internal number
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e Service code: is the code that pointed SAP R/3 price list.
e Service description

e Quantity

e Unit of measure and service description

e RLA indicator: icon E& means that for that service line RLA has been filled (manda-
tory when unit of measure is “Hours”) It is possible to see the content by a click on
the icon.

e Deletion indicator: it is present only in MS change mode.

MS creation and Details Change

In order to create a new MS, starting from the screen of the MS list, it is necessary to click
, the following pop up will appear:

-~

Microsoft Internet Explorer

?r‘/ Do you create new FM?
H-‘-.

| Ok, | [ Cancel

Going on, there will be a new screen in which will be possible to insert/modify only MS
with quantity >0.

MS with quantity <O will be managed only in SAP R/3.
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Fogll Misura Web : : €DISON

€DF GROUP

Welcome katia! Monday 3 October 2011 Guide PDF | Personal Details | Contracts | Logoff

izia container 01.07.2008  30.06.2009 Services on Demand Details

[ savers || parkms J{__ Select Services J{__Insert Lines J [ Exitwithout saving J

HMeasurement Sheet\Description Start work date End work date Operator/In charge In charge/ Responsible
2011000010418 03102011 [¥] 03102011 [&] FATTORL Lucio FATTORE PAROLIP Paolo PAROLINI

Allegati
(Catach ]
Position Service Code Service Description Quantity or Registered name/Operator RIA  HNote  Del
1 D
2 (] @
3 0 @
4 ] @
5 i} @

| savems || ParkMs | Select Services | [ InsertLines J© [ Exitwithout saving J

There are following header data in display/change mode:
e MS number: given by the system and not modifiable.
e MS description: mandatory field

e MS works start date: current date as default, mandatory field. System checks that
the date is not previous than REL starting validity date.

e MS works end date: date as default, mandatory field. System checks that the date
is not previous than REL starting validity date.

e Edison’s first approver: data extracted from the REL, not modifiable.
e Edison’s second approver: data extracted from the REL, not modifiable.

e Attachment indicator: optional and not modifiable. It means that vendor wants ap-
prover know that will send an attachment.

There are following position data in display/change mode:

e Position number: given by the system and not modifiable: is the progressive number
of service lines.

e Service code: is the code that pointed SAP R/3 price list. System check if service
code exists in backend price list.

e Service description given by the system when a valid service code is inserted. Not
modifiable.

e Quantity: mandatory. It must be greater than zero.

e Unit of measure: filled by the system when a valid service code is inserted. Not mo-
difiable.

e RLA indicator: select icon [ to fill with RLA data. Mandatory if UoM is “hours”
e Deletion indicator: select W to delete service line.
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Possible actions:

Select Services

This button allows to open a new window that contains alll
service codes linked to the contract.

Important: If the contract has more than one position, system will allow to choose
the right one from a dropdown menu.

Select button [

Confirm Selection

contract position chosen.

J to display service codes linked to the

[ savems

JI

Park MS

JI

Select Services

Insert Lines ] [ Exit without saving ]

124883 Kristal Service S.n.c. 5000015035 10 CONTR. GEN. PULIZIF CIVILT M. L EVANTE

L1~ 3000087331 10 Ot

| savemMs

Park M5

J

Select Services

Insert Lines | |

| Exit without saving

Select services from contract position

00010 CONTR. GEN. PULTZIE CIVILI M. LEVA [v [
00010 CONTR. GEN. PULTZIE CTVILI M. LEVA

Confirm Selection ]

00020 Articolo modificato
00020 Costi della sicurezza

51

No choice is required if the contract has only one position.

[ Takeover |

(

Back to MS detail

Folder

(=)

L]

5 | | |

[ Takeover |

(

Back to MS detail

Contract Services Index

5000015035/00010-CONTR. GEN. PULIZIE CIVILI M. LEVANTE

Service Code

12005800600
12005800601
12005800602
12005800150
12005800151
12005800603
12005800152
12005800153
12005800604
12005800154
12005800155
12005800156
12005800157
12009810000
12009810001
12009810002

Service Description Quantity
010.
PULIZIA GIORNALIERA 1,0
PULIZIA GIORNI ALTERNI 10
PULIZIA SETTIMANALE 10
SCOPATURA A SECCO, DECERATURAE CER 1
LAVAGGIO MEDIANTE UTILIZZ DI MACC LAV 1
PULIZIA COMPLETA 10
LAVAGGIO VETRI £ PORTE PAV 3,50 MT 1
DA QUOTA 3,50 MT IN POI 1
PULIZIA VETRI ESTERNO MENSA 1,0
DERAGNATURA E SCOPATURA A SECCO 1
ULTERIORE PULIZIA SERVIZI IGIENICT 1
PUL, PARETI PIASTRELLE 1
PUL. ALTERNATORI 1
ORARIO ORDINARIO 1,000
ORARIO SABATO 1,000

ORARIO FESTIVO 1,000

NR (no dimensions)
NR (no dimensions)
NR (no dimensions)
M2 Area
M2 Area
NR (no dimensions)
M2 Area
M2 Area
NR {no dimensions)
M2 Area
M2 Area
M2 Area
M2 Area
H Time
H Time

H Time

Services are grouped in folders. Selecting icon [ all services belongin to that group will

be shown.
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To select service line click in the push button EI .

Click button to fill the MS with selected services. Default quantity for services
is the one defined in SAP price list.

Fogi hileure Weld ~'=eDisoN

4 Solution by I8M Iala €DF GROUP
Welcome katial Monday 3 October 2011 Guide PDF | Personal Details | Contracts | Logoff
XS Servizio di pulizia container 01.07.2008  30.06.2009 _Services on Demand Details
(e e —— e
2011000010418 |MS test| [0310:2011 [03102011 [¥] FATTORL Lucio FATTORE PAROLIP Paclo PAROLIND
(Bronse ]
1 12005800600 PULIZIA GIORNALIERA 1, | IR (no dimensions) (]
2 12005300601 PULIZIA GIORNI ALTERNI ] IR (o dimensions) 0
5 12005800602 PULIZIA SETTIMANALE 1, ] IR (no dimensions) (]

[ e — o) reer—

. [ Jasehlines i This button insert 5 new empty lines.

T
¢
Fogli Misure Web * S EDISON
L €DF GROUP
A Soludion by 1M Italis
Welcome katia! Monday 3 October 2011 Guide PDF | Personal Details | Contracts | Logoff

124883 Kristal Service S.n.c. 5000015035 10 CONTR. GEN. PULIZIE CIVILI M. LEVANTE (N BIESTTTIE S BN Servizio di pulizia container 01.07.2008  30.06.2009 Services on Demand Details

(o e — e e

| Startwork date ~ Endworkdate (Operator/Incharge | In charge/ Responsible
2011000010418 [MS test [031

02011 [¥] [03.10:2011 FATTORL Lucio FATTORE PAROLIP Paolo PAROLINT

[Browse... ] Attach

1 12005300800 NR. VARI 12 1 1R (no dmensions) 0O % @
2 12005800601 NR. VARI 12 o 7 MR (no dimensions) &) 2 @
3 12005800602 NR. VARI 12 o7 1R (no dimensions) O 2 @
4 1 1 3 @
H [ ] ] 0O @
B | [ 1 0 @
7 1] | o L)
s \ ] 1 0 @
< - v

o This button park the MS for further changes. No approval




Oggetto Progetto / Societa
Documentazione
¢ MSW Vendor handbook P, vendor_handbook Fizgi/nala
enaor_handboo! e
: :eDISON n.doc_ B —
€DF GROUP Autore Status Data
29/09/2011
cycle is triggered by this action.
J MS is sent to first approver. Now the MS can be modi-

fied from approvers. We recommend to save MS as
local file and print it.

o | Bdtwithoutsaving To return to previous screen without saving MS select
this button. System will inform about the loss of inserted
data with the following pop-up:

L 1

Microsoft Internet Explorer

\;’;/ The change done will be lost: do you continue?

E oK |[ Cancel ]

When MS is saved or parked a message will inform of the successful transaction (see pic-
ture)

¢
Fagh Minse Wob & S EeDISON
A Soluzion by 1M Ilis €DF GROUP
Welcome katia! Monday 3 October 2011 Guide PDF | Personal Details | Contracts | Logoff

124883 Kristal Service S.n.c. 5000015035 10 CONTR. GEN. PULIZTE CTVIL

MS Status Al |v| @00 [ view Jo [ _tewmns J

REL start work date REL end work date Operator/In charge In charge/ Responsible
01.07.2008 30.06.2009 FATTORL Lucio FATTORE PAROLIP Paolo PAROLINI

MS Description Status. Status description Notices/Forcing Start work date End work date Del.
prima prova fmw marghera casteli 00 L'acquisizione deve rientrare nel per, validita ordine d'acquisto (20090630 - ) 07.09.2008 07.09.2008
seconda prova per refresh casteli Q00 wrong measurement sheet 08,09.2008 08.09.2008
terza prova timbrature marghera casteli 00 L'acquisizione deve rientrare nel per, validita ordine d'acquisto (20090630 - ) 07.08.2008 07.08.2008
ann z
RLA details

In order to access RLA detail view, select [ . Is now possible to fill the following optional
fileds:

¢ Nome of the resource who made the job: (a person or a machine)
e Resource ID number
e Professional qualification

e Selecting ' is possible to add a text.
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Is possible to process RLA of more than one service line by selecting button

[ Creation of RLA and connected note

!(Please note: such button is available only if at least one
service line with UoM “hours” has been selected).

\J
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€©DF GROUP
4 Solution by I8M Iials

Welcome katial HMonday 3 October 2011 Guide PDF | Personal Details | Contracts | Logoff

124883 Kristal Service S.n.c. 5000015035 10 CONTR. GEN. PULIZIE CIVILI M. LEVANTE ! 300008 11049 01.07.2008 30.06.2009 Services on Demand Details

Creation of RLA and connected note Back to Measurement Sheets

1

12009810000 HMANO OP VARI 12 1,000 HTime Andreini Lorella

B
2 12009810001 HMANO OP VARI 12 2,000 HTime Berisa Marina %
Creation of RLA and connected note Back to IMeasurement Sheets

Fogit hilsure Web ~'=eDIsoN

©DF GROUP

4 Solucion by 18M Tealie

Welcome katia! Honday 3 October 2011 Guide PDE | Contracts | Logoff

SSBLLY) Servizio di pulizia container 01.07.2008 30.06.2009 Contract Works Report

1 12009810000 HMANO OP VART 12 1,000 HTime Andreini Lorella 0004000229
2 12009810001 HMANO OP VARI 12 2,000 HTime Berisa Marina 0004000230 @d
Back to MS detail

It is possible to process every single line selecting icon [/ 2.
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A Soluzion by 18M Italis ‘©DF GROUP

Welcome katial Monday 3 October 2011 Guide PDF | Contracts | Logoff

124883 Kristal .n.C. 5000015035 10 CONTR. GEN. PULIZIE CiviLT M. LEVANTE  {T] 7, . .06.2009 Contract Works Report

2011000010384 prova testi note rla 09.08.2008 FATTORL Lucio FATTORE PAROLIP Paolo PAROLINI

| S v (A cory ) [ e T e e ot O e e O R (N o M S B e et e | v ) M
1

12009810000 HMANO OP VARI 12 1,000 HTime Andreini Lorella 0004000225 i
2 12009810001 HMANO OP VARI 12 2,000 HTime Berisa Marina 0004000230 QJ

andreini lorella. te:




